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DEAN'S LETTER REQUESTS

Students are reminded that the instructor’s attendance policy, as stated in the syllabus, serves as the official procedure for absences. 

The Associate Deans' office serves as the recipient of necessary documentation and the informant to the instructor. Students 

are expected to schedule conflicting events, including medical appointments, outside of their scheduled class meeting times. It is 

the student's responsibility to consult the University academic calendar when making travel plans and class syllabi regarding 

course responsibilities and examination details. 
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